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Purpose  

The purpose of this policy is to outline the principles governing student enrolment at Kerry Street 
Community School and the financial commitments associated with enrolment. 

This policy ensures enrolment practices are equitable, transparent and legally compliant, and that 
families understand the expectations and responsibilities associated with joining the school community.
  

Scope  

This policy applies to: 

A. Board 

B. Employees 

C. Parents/Carers (including prospective parents/carers) 

D. Students 

This policy applies to all enrolment decisions and financial arrangements associated with student 
attendance at Kerry Street Community School. 
 

Responsibilities  

A. Board 

1. Review and approve changes to this policy. 

2. Determining and approving the annual school fee structure. 

3. Ensuring enrolment and fee practices support the long-term sustainability of the 
school. 

4. Ensuring the school complies with relevant legislative and regulatory requirements 
relating to enrolment and fees. 

B. Principal  

1. Oversee all enrolment decisions and ensure enrolment processes are fair and 
transparent. 

2. Determining whether places are available for prospective students. 

3. Meeting with prospective families and assessing enrolment suitability.  

4. Ensuring all required enrolment documentation is collected and maintained.  

5. Ensuring enrolment records comply with legislative and regulatory requirements. 

6. Reporting enrolments to relevant authorities as required. 

7. Approving payment plans or financial hardship arrangements where appropriate. 

8. Ensuring families are informed of enrolment expectations and financial 
obligations. 
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C. Administration Staff 

1. Managing enrolment enquiries and maintaining waiting lists.  

2. Supporting the organisation of school tours and enrolment meetings. 

3. Collecting enrolment documentation and maintaining enrolment records.  

4. Issuing invoices and maintaining fee records in accordance with school 
procedures. 

5. Ensuring student records remain accurate and up-to-date.  

D. Class Teacher  

1. Participate in enrolment discussions where appropriate. 

2. Provide feedback regarding trial placements or enrolment suitability.  

3. Support the transition of newly enrolled students into the classroom environment. 

E. Parents and Carers (including prospective parents and carers) 

1. Providing accurate and complete enrolment information. 

2. Informing the school of any changes to family or student circumstances. 

3. Meeting financial commitments associated with enrolment.  

4. Communicating with the school if they experience difficulty meeting financial 
obligations.  

5. Complying with the school’s policies, procedures and Codes of Conduct.  

6. Supporting their child to comply with the school’s expectations and the Student 
Code of Conduct.  

F. Students 

1. Students are expected to comply with the Student Code of Conduct and contribute 
positively to the school community.  
 

Enrolment  

Kerry Street Community School seeks to maintain a small and connected learning community where 
students are well known and supported. 

When considering enrolment applications, the school may take into account: 

 availability of places within the school 
 available places within specific classes 
 maintaining balanced class composition 
 siblings currently enrolled at the school 
 alignment between the family and the values and philosophy of the school 

community 
 the capacity of the school to meet the needs of the student. 

The school is committed to equity, inclusion and non-discrimination in enrolment practices. 
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Students with disability will be supported through reasonable adjustments where possible, in 
accordance with the Disability Discrimination Act 1992 and the Disability Standards for Education 2005. 

Enrolment may only be declined where the school is unable to provide appropriate support without 
experiencing unjustifiable hardship. 

Student enrolments will not exceed the approved occupancy or registration limits for the school. 

Prior to enrolment, the school will collect and maintain records relating to the student’s identity, family 
circumstances, educational history and medical information in order to meet legal requirements and 
fulfil the school’s duty of care. 

This may include:  

 proof of identity (such as a birth certificate)  
 immunisation history statement  
 visa documentation where applicable 
 relevant medical or educational information 

Parents are responsible for ensuring that this information remains accurate and up-to-date. 

 

Fees and Financial Commitments 

School fees support the delivery of the educational program and the ongoing operation of Kerry Street 
Community School. 

The school aims to keep fees as accessible as possible while maintaining the resources necessary to 
provide a high-quality educational program. 

Acceptance of an enrolment offer indicates agreement to the financial commitments associated with 
enrolment. These may include:  

 tuition fees 
 application or enrolment fees 
 levies or community contribution charges, or other contributions outlined in the 

school fee schedule 
 additional charges associated with school programs or activities  

Fees are reviewed annually and published in the school’s Fee Schedule. 

Families are expected to maintain fee payments in accordance with school requirements. Where 
families experience financial difficulty, they are encouraged to discuss their circumstances with the 
school so that appropriate arrangements may be considered. 

Information relating to family financial circumstances will be treated confidentially. 
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Related Legislation  

A. Privacy Act 1988 (WA) 

B. School Education Act 1999 (WA) 

C. School Education Regulations 2000 (WA) 

D. Equal Opportunity Act 1984 (WA) 

E. Disability Discrimination Act 1992 (Cth) 

F. Disability Standards for Education 2005 (Cth) 

G. Public Health Act 2016 (Cth) 

H. School Curriculum and Standards Authority Act 1997 (WA) 

Related Policies  

1. Enrolment and Fees Procedures 

2. Finance Policy 

3. Data and Information Management Policy 

4. Behaviour Guidance Policy 

5. Child Safety and Wellbeing Policy 

6. Concerns, Complaints and Disputes Policy 

7. Curriculum, Assessment and Reporting Policy 

Definitions 

A. Reasonable Adjustment: Measures taken to allow a student with a disability to 
participate on the same basis as other students. 

B. Unjustifiable hardship: A legal threshold under which a school may decline enrolment 
due to extreme cost, safety risk, or impact. 

C. Immunisation History Statement: The official record from the Australian Immunisation 
Register, no older than 2 months at the time of sighting. 

D. Enrolment Register: The official school record that includes student details such as 
name, DOB, enrolment date, immunisation status, Medicare number, and cessation date. 

E. Pre-compulsory Years: Kindergarten  

 
Contact Person 

Enquiries relating to this policy should be directed to the School Principal or the Board Chair. 
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Version Control and Review  

Version Date Reviewed Reviewed By Changes Made Next Review 

1.0 01/02/2018 KSCS Board 
Minor edits and formatting.  Inclusion of gender 

balance clause and right to exclude clause. 
S2, 2019 

2.0 01/07/2019 KSCS Board 
Minor edits and formatting.  Inclusion of new aim, 
principles and responsibilities for collecting and 

updating student information.   
S1, 2020 

2.1 01/03/2020 KSCS Board Minor Edits S1, 2021 

2.2 01/04/2022 KSCS Board Formatting. Policy List Update S1, 2023 

3.0 12/04/2025 
Principal and KSCS 

Board 
Rewritten in new template and reformatted based on 

AISWA guidelines.  
S1, 2026 

4.0 13/03/2026 
Principal and KSCS 

Board 

Policy rewritten and consolidated with the Fee 
Policy. Reformatted into the KSCS policy template. 

Updated to align with current legislation, AISWA 
guidance and best-practice governance. 

S1, 2029 

 

 
 


